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2017 Nalanda-Sriwijaya Centre Archaeological Field School
INSTRUCTIONS TO APPLICANTS
ELIGIBILITY

(1) To be eligible to apply for the 2017 Nalanda-Sriwijaya Centre (NSC) Archaeological Field School, you must:
(a) Be a citizen of one of the East Asia Summit countries.  The East Asia Summit countries include Australia, Brunei, Cambodia, China, India, Indonesia, Japan, Laos, Malaysia, Myanmar, New Zealand, Philippines, Russia, Singapore, South Korea, Thailand, United States, and Vietnam. 

(b) Be a full-time and advanced undergraduate student (final years); or, junior level post-graduate student pursuing a full-time degree; or, an entry level professional with the intention to continue pursuing an advanced degree, research, and/or similar applied professional work. Areas of primary study and work must be Archaeology, Anthropology, History, Art History or directly related fields.
(c) Adequate English language skills – spoken and written (English is the language of instruction).

INSTRUCTIONS ON COMPLETION OF APPLICATION FORM

(2) The following documents are enclosed:
(a) 2017 Nalanda-Sriwijaya Centre Archaeological Field School Application Form
(b) Referee’s Report Form
(c) Consent Form
(3) Please complete all items with type written responses (with the exception of the signatures).
(4) For items which are not applicable, please indicate N.A.
(5) Any false or inaccurate data or omissions of information in my application will render the application invalid.
INSTRUCTIONS ON SUBMISSION OF APPLICATION MATERIALS

(6) Applicants should ensure that all supporting documents are in English or accompanied by an official translation in English. Translated copies of the documents must be certified true copies. In particular, translated copies of the transcript(s) must be certified by the issuing institution(s).
(7) The following documents must be submitted with the application form:
(a) Copy of Transcript and/or academic records and/or acceptable supporting documents from institution or work place. 
(b) A statement of purpose to include current skills, relevance to your area of study, intentions, expectations, immediate goals and future goals (300-500 words).
(c) Two referee reports from one of your university lecturers or related professionals (familiar with your skills, abilities, experiences, potentials, goals, and teamwork performance). 
(d) Consent form to be signed by all students regardless of age (and legal guardians, next of kin, emergency contacts, etc. if applicable).
(8) The completed application form and supporting documents can either be submitted:
a. in hardcopy to the address below:
Attn.: Foo Shu Tieng

ISEAS – Yusof Ishak Institute

30 Heng Mui Keng Terrace
Singapore 119614

b. in softcopy to nscafs@iseas.edu.sg (max file size 5MB).  PDFs are preferred (if you have many files, please try to combine them into one PDF).  If your files are too large to e-mail, please send multiple part e-mails (eg: part 1 of 2, part 2 of 2) or use google drive.
Please ensure you have a copy of your application for your own records.
DEADLINES FOR SUBMISSION OF APPLICATION
(9) Completed application form and supporting documents must be received by the Archaeology Unit (AU) no later than 10 March 2017 1700 hrs (Singapore Time: +8GMT).
EVALUATION AND ACCEPTANCE PROCESS

(10) A committee of no less than 3 members will evaluate and rank application materials.
OUTCOME OF APPLICATION
(11) Applicants will be informed of the outcome of their applications by 20 March 2017 via email. All factors (7a-c above) will be assessed equally. However, because references require 2 letters, references will weigh heavily. Should there be date changes, applicants will be informed.
(12) Successful applicants will be required to respond to the offer of admission by 27 March 2017. Should there be date changes, applicants will be informed.
(13) Penalties will apply for: cancelling an accepted offer, leaving the field school at any time without reasonable justifications, unacceptable behaviour, legal violations and related transgressions.
(14) It is reminded that only partial airfare subsidies will be provided. You will need to arrange your own flight tickets for arriving in Siem Reap, Cambodia at the beginning of the field school and departing from Singapore at the closing of the field school. Some participants arriving early for personal reasons may choose to fly into Phnom Penh, Cambodia and take alternative transportation to Siem Reap (e.g., bus, boat, domestic flight). We will provide further information pending acceptance. 
(15) It is also reminded that basic accommodations and group meals will be partially subsidized. However, participants should expect to pay for or supplement some meals during the site visitation portion of the field school, personal meals outside of scheduled group meals, snacks and specialty foods at their own expense. We understand and respect various dietary restrictions as well as different accommodation and privacy needs. We aim to accommodate as best as possible. We will provide further information on these concerns pending acceptance.
(16) Hotel accommodations will be shared (2 per room). Field accommodations may entail several group members sharing common rooms in local houses. 
(17) Participants will need to process Visa, Immigration and Passport matters for entry into Singapore and Cambodia. Participants will be responsible for related costs.
2017 Nalanda-Sriwijaya Centre Archaeological Field School
Application Checklist

Instructions
Please make sure that you have completed the following requirements prior to submitting your application package (please tick): 
· Signed and completed Application Form

· Attached passport photo (this can be a .jpg in e-mail (300-600 ppi)); this photo will be used in the Field School booklet and for other research permits if they are required)

· Signed Declaration Form

· Signed Consent Form

· Copy of transcript and/or academic records

· Completed statement of purpose

· Referee reports (if your referees are sending their reports directly to us, please list their names below, so we know who to expect): 
	Name
	Position and Affiliation
	E-mail

	
	
	

	
	
	


*If your application package is larger than 5MB, your e-mails will get rejected.  If your application package is larger than 5MB, please send multiple part e-mails (eg: part 1 of 2, part 2 of 2) or use google drive.
Once you have submitted your application, please make sure that you receive an e-mail response notifying you that we have received your documents and that there are no errors.
2017 Nalanda-Sriwijaya Centre Archaeological Field School
Application Form
Before completing your application, please ensure you have read the section ‘Instructions to Applicants. 

All fields are mandatory unless stated otherwise.
1. Personal Details
	Please attach a passport-size Photograph here.
	Home University   
	

	
	Family Name
	
	Given Name
	

	
	Name as on Passport
	

	
	Date of Birth (dd/mm/yyyy)
	
	Student ID No
	

	
	Nationality on Passport
	
	Sex 
	Male       FORMCHECKBOX 
   
Female   FORMCHECKBOX 


	
	Passport Expiry Date*
	
	Passport No
	

	Term Address

(Address while at Home University)
	

	Permanent Address
	

	Telephone Number

(including country and city codes)
	
	Mobile Number

(including country code)
	

	Email Address**
	


*Please note that passports with an expiry on or before the 28 FEB 2018 will need to be renewed, as a minimum of 6 months validity is required to visit Cambodia and Singapore.

**Please note that this email e-mail address will be used as the primary method of contacting applicants.
2. Special Requirements NEXTIF  \* MERGEFORMAT 
	Dietary and/or other special requirements (e.g. disability, medical conditions/allergies)
	


3. Emergency Contact

	Name
	
	Relationship to you
	

	Telephone Number

(including country and city codes)
	
	Mobile Number

(including country code)
	

	Contact Address
	

	Email Address
	
	Language Spoken
	


4. Academic Details

	Degree program
	

	Current year of study
	

	Major(s)/Specialisation(s)
	

	Minor (if applicable)
	

	Current CGPA/GPA/CAP
	


5. Statement of Purpose
Please write a brief statement of purpose (maximum 300-500 words) detailing your reasons for applying to this field school.
	Please include: relevance to your area of study and professional development, intentions, expectations, immediate goals and future goals. We are interested in: what you want to gain, what you have to share, teamwork, cross-cultural competencies and respect, passion for the field, ability and desire to apply your knowledge and skills, ability to share with others when you return, outreach (public and professional), intentions to stay connected, etc. Briefly include applicable skills and coursework – particularly related to what you can share with others (be brief – most are covered in your transcripts/resumes; you do not need an exhaustive, lengthy list). 

Note: should you need to attach a separate file: Use MS Word or PDF and put your full name in file title (e.g., LATINIS_kyle_NSC_FieldSchool_statement.doc), and at the beginning and end of your written statement.

	

	Word count: 
	
	/ 500


6. Declaration
Please indicate your agreement to the following statements by marking a cross in the box.
	 FORMCHECKBOX 

	I wish to apply to participate in the 2017 Nalanda-Sriwijaya Centre Archaeological Field School, and confirm that I:

a) have read and fully understand the section ‘Instruction to Applicants, the instructions and conditions;

b) accept all the conditions and requirements of the program;

c) have made true and correct statements in my application;

d) understand that I may be unsuccessful in my application without any reason being given;
e) understand that my personal data will only be used in accordance with the field school requirements.

	 FORMCHECKBOX 

	I agree to notify the Field School coordinator if there is any change to the information I have provided in this application.

	 FORMCHECKBOX 

	I accept that any false or inaccurate data or omissions of information in my application will render it invalid.


Please ensure you have a copy of your application for your own records.

All applications must be received by:

5:00 pm (1700) Friday 10 March 2017
	Signature
	
	Date


REFEREE REPORT

To the applicant:

Please write your name below and pass a copy of this form to your referee. Your referee will be required to submit the completed report to us by 10 March 2017, either
a) via soft copy to: nscafs@iseas.edu.sg (typewritten, PDF preferred, (max file size 5MB)), OR:
b) via hard copy to:

Attn.: Foo Shu Tieng

ISEAS – Yusof Ishak Institute

30 Heng Mui Keng Terrace

Singapore 119614

	Name: 
	

	Program of Study:
	Nalanda-Sriwijaya Centre Archaeological Field School 

	Applying for: (Institute)
	ISEAS – Yusof Ishak Institute

	          (Term of Study)
	28 July – 16 August 2017


	Note to referee:
The person named above is applying for admission as a candidate for the course indicated above.  He/She has named you as his/her referee.  You may write your report on the next page of this form.  Please use a separate sheet if necessary.



	1.
	How long have you known the applicant and in what capacity?


	

	
	
	

	2.
	Among the students at a similar level you have known in recent years, how would you rate the applicant?

     Please mark a cross in the appropriate box.


 FORMCHECKBOX 
 highest 5% (exceptional, top ranking)

 FORMCHECKBOX 
 next highest 25%



 FORMCHECKBOX 
 next highest 5%

 FORMCHECKBOX 
 lowest 50% (below average, poor ranking)


 FORMCHECKBOX 
 next highest 15%

 FORMCHECKBOX 
 unable to judge


	

	3.
	How would you rate the applicant's proficiency in English - in speaking, reading and writing (i.e. excellent, good, fair)?


	

	
	
	

	
	
	


	4a
	Personal report on applicant (if possible, comment on applicant’s academic ability, experience, teamwork, and performance):



	Signature
	:
	
	Date:
	
	

	Name of Referee
	:
	
	

	Designation
	:
	
	

	Address
	:
	
	

	
	
	
	

	
	
	
	

	


REFEREE REPORT

To the applicant:

Please write your name below and pass a copy of this form to your referee. Your referee will be required to submit the completed report to us by 10 March 2017, either
a) via soft copy to: nscafs@iseas.edu.sg (typewritten, PDF preferred, (max file size 5MB)), OR:

b) via hard copy to:

Attn.: Foo Shu Tieng

ISEAS – Yusof Ishak Institute

30 Heng Mui Keng Terrace

Singapore 119614

	Name: 
	

	Program of Study:
	Nalanda-Sriwijaya Centre Archaeological Field School 

	Applying for: (Institute)
	ISEAS – Yusof Ishak Institute

	          (Term of Study)
	28 July – 16 August 2017


	Note to referee:
The person named above is applying for admission as a candidate for the course indicated above.  He/She has named you as his/her referee.  You may write your report on the next page of this form.  Please use a separate sheet if necessary.



	1.
	How long have you known the applicant and in what capacity?


	

	
	
	

	2.
	Among the students at a similar level you have known in recent years, how would you rate the applicant?

     Please mark a cross in the appropriate box.


 FORMCHECKBOX 
 highest 5% (exceptional, top ranking)

 FORMCHECKBOX 
 next highest 25%



 FORMCHECKBOX 
 next highest 5%

 FORMCHECKBOX 
 lowest 50% (below average, poor ranking)


 FORMCHECKBOX 
 next highest 15%

 FORMCHECKBOX 
 unable to judge


	

	3.
	How would you rate the applicant's proficiency in English - in speaking, reading and writing (i.e. excellent, good, fair)?


	

	
	
	

	
	
	


	4a
	Personal report on applicant (if possible, comment on applicant’s academic ability, experience, teamwork, and performance):



	Signature
	:
	
	Date:
	
	

	Name of Referee
	:
	
	

	Designation
	:
	
	

	Address
	:
	
	

	
	
	
	

	
	
	
	

	


NALANDA-SRIWIJAYA CENTRE
ISEAS – YUSOF ISHAK INSTITUTE
SINGAPORE
CONSENT FORM

(Statement to be signed by all students (regardless of age) and parents/guardians of students who are below 21 in age)

	Section A (To be completed by parents/guardians of students below 21 in age)


	I, (Mr / Ms*)
	
	, the parent / guardian* of                                     

	
	(Name of parent/guardian*)
	

	
	, hereby grant my permission to allow my                                                     

	(Name of participant)
	

	son / daughter/ ward* to participate in the following:
	


2017 Nalanda – Sriwijaya Centre Archaeological Field School and the field trip to Singapore and Cambodia from 28 July – 16 August 2017 or such extended period as may be deemed necessary for the completion of the program. My signature also verifies I have reviewed the information, requirements, and agreements (in full) with my son/daughter/ward such that we have mutual understanding, clarity and agreement to respect and comply accordingly.
	Section B (To be completed by all students regardless of age)


	I
	
	hereby confirm that I am participating 

	
	(Name of participant)
	

	

	in the above stated field school voluntarily and by my own free will.


*Please cancel as appropriate

WE HEREBY AGREE to the following conditions:-

1. We agree to abide by the Rules and Regulations set by the Nalanda-Sriwijaya Centre, ISEAS – Yusof Ishak Institute (“the Institute”) who are supervising this field school.

2. The Participant is participating in the program as a student of the Institute. He/She will maintain good discipline, behave honorably and endeavor to maintain the good reputation of the Institute at all times during the field school. The Parent is aware that failure by the Participant to do so may result in the Participant being sent back to Singapore prior to the conclusion of the field school, at costs which shall be borne by the Parent. Costs may include those associated with providing a chaperone to accompany the Participant back to Singapore.

3. We are aware of the possible risks involved in the program and accept the same, notwithstanding the fact that the field school is intended only for those without medical problems and who are in a state of sufficient physical fitness to participate in the same. Participation in the field school is at the Participant’s sole risk.

4. The Institute, its employees, servants and/or agents shall not be responsible nor liable for the death, injury, disability, loss and/or damage whatsoever and howsoever caused to the Participant in connection with the program or his/her participation therein.

5. The parent hereby fully indemnifies the Institute, its employees, servants and/or agents against all claims, proceedings, costs, expenses, loss or damage whatsoever and howsoever arising in respect of the Participant’s death, injury, disability or loss arising from the program or his/her participation therein.

6. We shall be responsible for all claims, liabilities, loss and damage suffered by the Institute by reason of any breach of the terms herein by the Participant including without the participation of the Participant in the field school.

7. The Participant shall agree to participate fully in the field school for its entire duration.

8.  We agree to abide by the applicable rules and regulations as may be prescribed from time to time by the Institute and the relevant Centre.  We further agree that we will not hold the Institute, its officers, or any of its full time or part time staff (including student assistants) responsible or liable in any way for, and that no right of action shall arise from, any loss or damage (including, without limitation, personal injury to myself/a family member or property damage) caused by or sustained as a result of participation in the activities, whether through neglect on the part of the Institute, its officers, or any of its full time or part time staff (including student assistants) or otherwise.

	
	
	
	
	
	
	

	Name of Student
	
	Student ID No.
	
	Signature
	
	Date

	
	
	
	
	
	
	

	Name of Parent/Guardian
	
	
	
	Signature
	
	Date
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