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ISEAS LIBRARY 

Document Delivery 

Copyright Declaration Form 

To:  Head, ISEAS Library 

1. Please supply me with a copy of : 

No. Description of Item to be copied (Please provide 

title, author, publisher, call no., where possible) 

Sections or pages to be copied 

   

   

   

   

   

 

2. I declare that: 

a) I have not previously been supplied with a copy of the same material by you or any other 

librarian. 

b) I will not use the copy except for research for a non-commercial purpose or private study 

and will not supply a copy of it to any other person. 

c) (Published works only) To the best of my knowledge no other person with whom I work 

or study has made or intends to make at or about the same time as this request, a request 

for substantially the same material for substantially the same purpose. 

d) (Unpublished works only) To the best of my knowledge the work has not been published 

before the document was deposited in your Library and the copyright owner’s permission 

has been sought or he/she/they has/have not prohibited copying of the work. 

e) I understand that ISEAS Library Document Delivery Service is governed by Sect. 45 of 

the Singapore Copyright Act, Cap. 63, 2006 (Rev. Ed.).  This requires the Library to 

obtain a signed copyright declaration from the requester before supplying a photocopy of 

the requested material/s.  
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3. I understand that if the declaration is false in a material particular, the copy supplied to 

me by you will be an infringing copy and that I shall be liable for infringement of 

copyright as if I made the copy myself. 

4. Conditions of the copying: 

a) Payment must be made in advance of copies being made. Postage and packing are 

additional charges on all orders except those collected. Please make cheque payable to 

“Institute of Southeast Asian Studies”. 

b) Bound volumes and large or fragile documents are often unsuitable for copying. Orders 

are therefore accepted at the Librarian’s discretion. 

c) No more than one copy of an item will be provided, except with the expressed approval 

of the copyright owner. 

Full Name (please print): _________________________________________________________ 

Mobile No.: ________________________ Email Address: _____________________________ 

Postal Address : 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

*Signature: __________________________ Date: _____________________________________ 

*This must be the personal signature of the person making the request. A stamped or typewritten 

signature, or the signature of an agent, is NOT acceptable. 

Kindly return the completed form duly signed to ISEAS Library:  by fax at 67756184, or by 

email before the copies can be released. 

 

Library use 

Method of Despatch: ________________________ Sent by: __________________/collected on: _____________ 

No. of copies: (A4/A3): _____________________ Received by: ______________________ on: _____________ 

Copying cost: ____________________________  Copied by: ________________________ on: _____________ 

Postage and Service cost: ___________________  Payment received by: ________________ on _____________ 

Total Amount: ___________________________  Method of Payment: _________________________________ 


